
1. Upcoming Events features a list of your Home Group, Affinity Group and Event                                                

opportunities associated with your Group memberships.      

   

Search Events allows you to explore all events. (See pages 9-10) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



2. Click on the View button to open the event and view details. 

 



3. The event details page shows the event date, location, address, meeting 

information, parking details, and event contact info. Click on the  

register button to register for the event. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



4. Checkout allows you review your registration, remove the registration, add                                                  

another registration or submit your registration. The Checkout process must  

be completed for both paid and non-paid events – even if you are requesting  

to Guest.  

 

Click on the Add Another Registration button to continue registering for                                                 

events (See page 5 through 7). 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



5. Clicking on the Add Another Registration button will take you back to the  

Upcoming Events page. Search for another event and click the View button. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



6. Click on the Register button to register for the second event. It will then 

be added to your Checkout items.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



7. The Checkout page now features two event registrations. Click on the  

Add Another Registration to continue adding more events. Click  

Submit to finish the Checkout process. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



8. The Order Summary is your registration confirmation. Click on the Print 

button if you wish to retain a copy of your files. Click on the Add to Calendar 

button to download and add to your local calendar. Guest requests need to  

be approved before you are confirmed to attend. Refunds will be generated 

if your Guest request has a payment, but your request was declined. 

 



9. Search for a guesting opportunity or event by Event Type, Region, 

Start date, and Event name. 

 

 

 



10. Meetings and Events are listed in chronological order. Click the View  

button for more details and registration information. Register for the 

meetings and events you wish to attend.  
 

Follow steps 3 and 4 to register for a meeting or event. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



11. Guesting – The registration process must be completed in order for the Group  

Leader of the requested meeting to receive your Guest request. You will receive 

a reply email from the Group Leader with an approved or declined notice.  

 

NOTE: If a meeting has a fee associated with attendance, you will be charged at  

the time of the registration and refunded automatically if the request is declined. 


